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The Journal of Osaka Jogakuin College
“Kiyo” Guidelines for Writing

1. Editorial Policy

1. Fulltime faculty and part-time lecturers, and fulltime and temporary (shokutaku) management
staff of Osaka Jogakuin College members of and those who are specially asked by the Editorial
Board of Academic Activity Committee are eligible to contribute.

2. Submission categories are:

a. “Research Articles” are completed research projects or meta-research articles (articles that
review a vast number of studies to draw appropriate conclusions). This includes research
articles and book review articles requested by the Editorial Board.

b. “Research Notes” are for reports about research in progress, reviews of government policies,
or research-related reports.

c. “Praxis Articles” are articles outlining the practical application of research to the classroom
or articles elaborating on useful educational techniques.

d. “Book Reviews” (reviews are requested by the Editorial Board for books written by Osaka
Jogakuin College faculty and staff.

e. Other articles or reports which are requested by the Editorial Board.

3. Only original and unpublished articles are accepted. Submission of an article which appeared
in The Journal of Osaka Jogakuin College to another publication without permission from the
Editorial Board is prohibited.

4. Submitted material undergoes evaluation by readers, selected by the Editorial Board. When
necessary, the Editorial Board may request external readers selected by the Editorial Board.

5. The date when a manuscript is received by the Osaka Jogakuin College office staff will be
recorded as the date of submission.

6. 20 off-prints will be provided free of charge. Additional off-prints can be purchased only if ordered
at the time when the manuscript is accepted.

II. Editorial Guideline

1. Manuscripts may be submitted in either Japanese or English.

2. Manuscripts in English should be no longer than 8,000 words including the title, abstracts, tables

and figures.

3. Research Articles, Research Notes,and Praxis Articles should have English abstract no longer than
150 words and Japanese abstract within 300 characters on the first page.

4. Up to 5 key words, both in English and Japanese,should be included following the abstracts.

5. English manuscripts should be double-spaced, with 12-point Times New Roman font (or similar)
on A4 paper. Do not hyphenate words at the end of a line. Headers with pager numbers should
appear in the upper right corner.

6. Three (3) printed copies should be submitted and a digital copy should be submitted by e-mail
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to: kiyo@wilmina.ac.jp.

7. The following should appear on the first page: category of manuscript, English title, author(s)’
name(s), Japanese translation of title, Japanese translation of author(s)’ name(s), English
abstract, key words (Use lower case letters except for proper nouns), Japanese abstract, Japanese
translation of key words. At the end of the article, notes and references should be listed.

8. Tables and illustrations should appear on separate pages at the end of the paper.Indicate desired
placement in the text by adding an instruction, such as “INSERT TABLE 2". Each illustration or
table should have a number and a brief title.

9. The Journal of Osaka Jogakuin College recommends the APA style for manuscripts. If consistently
used, other styles will be accepted.
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